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Translate possible phrases:

responsible for (sth / doing sth) = zodpovédny za néco

duties included / include = povinnosti zahrnovaly / zahrnuji

responsibilities included / include = povinnosti zahrnovaly / zahrnuji

provided / providing = zajistoval, poskytoval / zajist'uje, poskytuje

ensured / ensuring = zajist'oval (aby néco fungovalo) / zajistuje

dealt with / dealing with = staral se 0, zafizoval / stara se, zafizuje

prepared / preparing = ptipravoval / ptipravuje (preparation of - piiprava)

developed / developing = vyvijel, rozvijel, zlepsil / vyviji, rozviji, zlepSuje

assisted in / assisting in = asistoval / asistence pfi
reviewed / reviewing = kontroloval / kontroluje
approved / approving = schvaloval / schvaluje

negotiated / negotiating = vyjednaval / vyjednava

supported / supporting = podporoval...
coordinated / coordinating = koordinoval...

reported to / reporting to = piimo podiizeny...

involved in = zapojen do

organizing events = organizovani akci

interviewing candidates = pohovory s kandidaty

making presentations = d¢lani prezentaci

took care of / taking care of!

arranged / arranging = zafizoval / zafizuje
led / leading = tidil, vedl)...

supervised / supervising = dohlizel, fidil...
planned / planning = planoval...

contributed to / contributing to = ptispél k...
oversaw / overseeing = dohlizel, kontroloval...
built / building = vybudoval...

played key role in ... = hral kli¢ovou roli v ...
chairing meetings = vedeni jednani

giving advice = davani rad

training staff = Skoleni personalu

monitored / monitoring = sledoval / sleduje

major / professional / key achievements = nejvétsi uspéchy

Translate phrases for personal skills:
results-driven = motivovan vysledky

results oriented = orientovan na vysledky

willing to learn / to travel = ochotny se ucit / cestovat

reliable = spolehlivy
organized = systematicky
team player = tymovy hrac¢

lively = temperamentni

self-driven / self-reliant = samostatny
determined = odhodlany

decisive = rozhodny

fast learner = rychle se uéici

punctual and accurate = dochvilny a piesny
relaxed and easy-going = nekonfliktni

committed = angazovany, oddany



loyal = loajalni cooperative = spolupracujici

hardworking = pilny positive = positivni

thorough = dikladny dependable = spolehlivy

excellent/strong planning and organising abilities / leadership skills / verbal and written

communication skills - vyborné planovani a organizace / vedeni / vyborna komunikace jak v psané, tak

mluvené formeé



