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Jak napsat neformalni email

Co musi obsahovat:

Predmét emailu (subject) — mél by vystizné charakterizovat ucel

Pozdrav a osloveni - Dear Peter, (Hi, hello) — za oslovenim ¢i pozdravem piseme
carku.

Dtivod pro napsani mailu — I am writing to tell/inform/ask you ...

Hlavni ¢ast — na zakladé€ zadani - nejdelsi

Zavérecna Cast — obsahuje piipadné detaily

Rozlouceni - Thank you for your answer. /I am looking forward to hearing from
you./Write to me soon.

Podpis — musi byt odsazeny — Love Denisa/ Yours Peter

VSeobecné neformalni email neni nutno ¢lenit do odstavcill, nicméné u textti nad 100
slov doporucujeme ¢lenéni pro vétsi pohodli Ctenare.

Jazykova stranka

Ocekava se hovorova slovni zdsoba, srozumitelné zkratky — tedy ne sms tvaru;
jednoducha souvéti, osobni ton, uzivani stazenych tvara (I'm, they've, [you'd...)
Logicka struktura — pied psanim si uspotadejte, co chcete fici, a postupné sdélte
fakta. Nepteskakujte z myslenky na myslenku. Pro lepsi ndvaznost a pochopeni
pouzivejte spojky. Mély by se zde objevit alespont — but, so, because;piipadné
however, althought.



A) Read the model email and answer the questions:
1. Whoisitto?

2. Who is it from?

3. Where is the author of the email?

4. Why did she write the email?

5. What formal feature is missing here?

6

Can you think of a suitable subject for the email? Justify your idea.

Dear lva,

How are you? I'm fine. Here's an email in English. It's good practice for you and me!
I have classes in Czech at The Embassy language school. I'm in a class with twenty-nine
students. They're all from different cities: Ostrava, Michalkovice, Mosty u Jablinikova and

Viesina. Our teacher's name's Adam. He's very funny and very good teacher.

I live in a Czech family in a big house in a village. Marie and Jaroslav have a daughter. Their

daughter, Barbora is 20.She's a student at high school.

Viesina isn't very big, but it's very exciting! There is a shop and three pubs. It's autumn, and

it's very lovely to be near the wood. I'm very happy here.
Email me soon!

Love Renata

B) Write a similar email:



